Reminder for Soon-to-be-Retirees and DD-2656 Submission
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Reminder for Soon-to-be-Retirees: Beginning January 1, 2024, PPC/RAS will no longer accept versions
of the Form DD-2656 older than March 2022 as your application for retirement pay. There have been
updates made to the form that allow for more efficiencies in processing new retiree accessions. Please
submit your DD-2656 to PPC-DG-CustomerCare@uscg.mil at least 90 days prior to your date of retirement.
Failure to provide this form - with a signature dated prior to your retirement date - will result in your
enroliment in the Survivor Benefit Plan (SBP) for at least 24 months.

The DD-2656 and other necessary forms are listed in the Retirement Package™ and can be

accessed online. Please complete the forms and worksheets legibly. We strongly recommend you fill them
out online using the Adobe Acrobat program on the Coast Guard, PHS, or NOAA Standard Workstation.
Completion of the Data for Payment of Retired Personnel Form (DD-2656)™ is mandatory to establish
your account so you can be paid on time. The completed DD-2656™ must be scanned and attached to a
PPC Help Ticket to PPC (RAS) at least 90 days prior to your date of retirement.

Many people will try opening a PDF form and find that they get an error that says "Please wait." This is not
a problem with the form but has to do with the set-up of your computer's browser as the default for opening
Adobe Acrobat forms. Many computers use the browser's built-in PDF viewer as the default for opening
Adobe forms, but the browser's viewer cannot handle the macros built into the form. The simple solution to
this problem is to save the form to your computer and then open the form by starting Acrobat Reader DC
(from the start menu) and use it to open the form from its saved location. This should open the form in
Adobe Acrobat Reader DC rather than your browser, allowing full functionality.

Note: We used the Microsoft Edge browser for this guide.

1. Click on a form link.
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Retirement Forms and Worksheets

Necessary forms are listed in the Retirement PackageTE] and can be accessed online. Please complete the forms
and worksheets legibly. We strongly recommend you fill them out online using the Adobe Acrobat program on the
Coast Guard, PHS, or NOAA Standard Workstation. Completion of the Data for Payment of Retired Personnel
Form (DD-2656)f] is mandatory to establish your account so you can be pdid on time. The completed DD-2656TE)
must be scanned and attached to a PPC Help Ticket to PPC (RAS) at least 940 days prior to your date of retirement.

PLEASE NOTE: Many people will try opening a PDF form and find that they gat an erlor that says "Please wait.” This is not a
problem with the form but has te do with the set-up of your computer's browser as the ¥efault for opening Adobe Acrobat forms.
Many computers use the browser's built-in PDF viewer as the default for opening Adobk forms, but the browser's viewer cannot
handle the macros built into the form. The simple solution to this problem is to save the form to your computer and then open the
form by starting Acrobat Reader DC (from the start menu) and use it to open the form frggn its saved location. This should open
the form in Adobe Acrobat Reader DC rather than your browser, allowing full functionalit

PPC (RAS) is now accepting: Left mouse click on a form link

= Completed on-line forms with digital signatures (if notary not required).
= Completed on-line forms with notary signature, date and stamp that are faxed.
= Completed on-line forms with notary signature, date and stamp that are scanned and emailed to PPC-DG-
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2. A message “The document you are trying to load...” appears instead of the form.
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This message displays instead of the form

The document you are trying to load requires Adobe Reader 8 or higher. You may not have the
Adobe Reader installed or your viewing environment may not be properly configured to use
Adobe Reader.

For information on how to install Adobe Reader and configure your viewing environment please
see http://www.adobe.com/go/pdf forms_configure.

3. Click on the Save icon.
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4. The file save dialog box will open.
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File name: | EREEEIOIEDG

Save as type: | PDF File (*.PDF)

i » Hide Folders

5. Select a folder, rename the file (if desired), and save it.
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File name: | dd2656 (1).PDF -

Save as type: | PDF File (*.PDF) i

~ Hide Folders Cancel

6. Navigate to the folder where you saved the file.
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cleBin | dd2656
(1).PDF the foldgr_you
saved it in.
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7. Right-mouse click on the file icon or name and select Open with > Adobe Acrobat Reader DC.

’__ ight-mouse click on the form"z icon to open the optiong
L menu.
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Adobe Acrobat Reader DC
1 Zip and Share (WinZip Express) Google Chrome
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Send to Word 2016

Search the Microsoft Store
Cut

Gopy Choose another app

Create shortcut
Delete

Rename

Properties

8. Acknowledge any notices that appear.

Warning: JavaScript Window - Read Instructions

.

Read the instructions at the end of this form in their entirety prior to completing.
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9. Fill in the form, saving it periodically. Save and print when completed.
dd2656 (1).PDF - Adobe Acrobat Reader DC (32-bit)
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AUTHORITY: 10 U.5.C. 71, Computation of Retired Pay; 10 U.5.C. 73, Annuities Based Cn Retired Or Retainer Pay; Dol Instruction 1332.42, Survivor Annuity
@ Program Administration: and DD Financial Management Regulafion, 7000.14-R, Violume 7B, Chapter 42.

PRINCIPAL PURPOSE(S): To collect Ilumlaiwnneededh)e.‘tmlldl a refrediretainer pay account, including designation of beneficiaries for unpaid retired pay.|
state tax withholding election, i one and to establish a Survivor Benefit Plan election.

ROUTINE USE(S): TulleDepa'hnEltd\"elelaﬁ Al'alrs{WAJ regarding establishments, changes and discontinuing of DVA compensation to refirees and
annutants. To former spouses for of information, with the requirements of 10 U.S.C. 145{][1‘](3}. regarding Survivor Benefit Plan
coverage. To spouses for purposes of providing information, consistent with the requirements of 10 US.C. 1448{a), regarding Surviver Benefit Plan coverage.

Additional reutine uses are available in the applicable systemn of records notice T7347h, Defense Military Retiree and Annuity Pay System Records, available at:
htto:ifdocld defense. oowPrivacw/SORNsIndexdDOD-wide-SORN-Article-View/Articke/570 198473470/
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